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Part A – Your details 
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Agency details
Name


Principal officer details
Name

Position

Phone

Email


Contact officer details
You may nominate an officer for IBAC to contact in regards to this notification.
Name

Position

Contact street address	


Town/suburb

Postcode	
Phone

Email








Part B – Information sources
If there is more than one person who brought the allegations to the Principal Officer’s attention, please download and print additional Part B forms at www.ibac.vic.gov.au






How did your agency become aware of the alleged corrupt conduct?


Who brought the allegations to your attention?
Name

Position

Phone

Person’s relationship to the issues raised


Disclosures under the Public Interest Disclosures Act 2012
If your agency is not able to receive disclosures pursuant to the Public Interest Disclosures Act 2012, go to Section C.

Does this notification arise out of a disclosure made under the Public Interest Disclosures Act 2012?
☐  No 		go to Part C
☐  Yes 		go to question 7

Is this person seeking public interest discloser status?
☐  Yes		go to question 8
☐  No 		go to Part C



Potential public interest discloser details
Contact street address


Town/suburb

Postcode

Phone

Email


Has support been offered/provided to this person?
☐ Yes
Please specify:

☐ No
Please explain why not:


☐ Please check if you have attached additional Part B forms







Part C – The allegations: people
If the allegations are against more than one person, please download and print additional Part C forms at www.ibac.vic.gov.au






Who have the allegations(s) been made against?
Name


Is this person a public sector employee/contractor or private citizen?
☐  public sector employee  	Go to question 12
☐  private citizen		Go to question 13

Details for public sector employee/ contractor
Nature of the employment status 
(eg employee, contractor or other)

Position

Position at time of alleged corrupt conduct 
(write ‘as above’ if the same as current title)

Current work phone

Current work street address


Town/suburb

Postcode 	

Work address at the time of alleged corrupt conduct
(write ‘as above’ if the same as current work address)

Town/suburb

Postcode	

Home street address (if known)


Town/suburb

Postcode  	

Details for private citizen
Contact street address (if known)


Town/suburb

Postcode  	
Phone


☐ Please check if you have attached additional Part C forms






Part D – The allegations: conduct





1. 
Timing
When did the alleged corrupt conduct come to your agency’s attention?


When did the alleged corrupt conduct occur?



Please provide a detailed description of the alleged corrupt conduct, including specific allegations.


☐ Please check if you have attached additional information.






Agency action
What action, if any, has your agency taken in response to the alleged corrupt conduct?
Please note if you have reported the matter to another agency (including Victoria Police), and the response you received.

2. What action, if any, do you propose in response to the alleged corrupt conduct?


Agency perspectives
How serious is the alleged corrupt conduct, in your view? 
Please advise any urgent action that you think should be taken to address the conduct, if applicable.

3. Is the alleged corrupt conduct a one-off event or systemic in nature?


Do the allegations involve money or resources?
☐  Yes
☐  No

If yes, what is the approximate value of the money or resources involved?


What are your agency’s policies and procedures relevant to the alleged corrupt conduct?


Is there any other relevant information?


☐ Please check if you have attached additional information.








Part D – Declaration

☐  To the best of my knowledge, the information provided in this complaint is correct.
☐  I understand there are penalties for giving IBAC false or misleading information.


Name		
Date		


Signature								
[image: ]Note: a signature is not required if the relevant principal officer is emailing a mandatory notification form from their work email address.
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Level 1, North Tower
459 Collins Street,
Melbourne VIC 3000
GPO Box 24234,
Melbourne, VIC 3001

T 1300 735 135
F (03) 8635 6444

January 2020

IBAC is Victoria’s anti-corruption agency responsible for preventing and exposing
public sector corruption and police misconduct. We do this by:

« investigating serious corruption and police misconduct

« informing the public sector, police and the community about the risks and impacts
of corruption and police misconduct, and ways in which it can be prevented.

To report corruption now, visit www.ibac.vic.gov.au or call 1300 735 135.

If you need help with translation, call the Translating and Interpreting Service on
13 14 50 or visit www.ibac.vic.gov.au/general/accessibility/tr

www.ibacwvic.gov.au
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Mandatory notification form
for relevant principal officers

Who should use this form?

This form is to be used pursuant to section 57A of the
Independent Broad-based Anti-corruption Commission Act

2011 (the Act), whereby relevant principal officers' of a public

sector body must notify IBAC of any matter that he or she
suspects on reasonable grounds involves corrupt conduct.

This notification must be made by the relevant principal
officer, the responsibility cannot be delegated.

Before filling in this form

Please read Directions for making mandatory notifications
of supected corruption, available at www.ibacvic.gov.au/
notifications

How to fill in this form

Please complete this form either in hard copy (using blue or
black pen) or soft copy. If in hard copy, the principal officer
must physically sign and date the declaration. If in soft copy,
the principal officer can use an electronic signature.

www.ibac.vic.gov.au

How to submit this form
This form can be submitted by:

Post

Attention: Manager Assessments and Review
IBAC Commissioner

GPO Box 24234

MELBOURNE VIC 3001

Email
info@ibac.ic.gov.au

Please send from the relevant principal officer’s email address
with ‘mandatory notification’in the subject line.

More information

Website
www.ibacvic.gov.au/notifications

Telephone and fax
Call: 1300 735 135
Fax: (03) 8635 6444

Street address

Level 1 North Tower
459 Collins Street
MELBOURNE VIC 3000

Postal address
GPO Box 24234
MELBOURNE VIC 3001

1 A relevant principal officer is defined to include a public sector body Head (as set out in the Public Administration Act 2004), the Chief Executive Officer of a council, the Chief

Commissioner of Police or the Chief Executive Officer of Court Services Victoria.

Subject to exemptions, as listed below, mandatory notification requirements under Section 57(1A) of the Act do not apply to:

« Chair of the Environmental Protection Authority

* Chief Commissioner of Police

« Chief Executive Officer of the Victorian WorkCover Authority

* Commissioner for Children and Young People

* Electoral Commissioner

* Public Sector Commissioner

* Racing Integrity Commissioner

* Victorian Auditor-General

* Victorian Ombudsman

* Any matter involving corrupt conduct of IBAC or IBAC personnel.

Mandatory notifications requirements also do not apply to agencies that are exempt by virtue of IBAC issuing an Exemption Notice under section 57(B).

ﬁ i baC independent broad-based
e~ anti-corruption commission

Victoria
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